
CRITERION - 2 

TEACHING LEARNING AND EVALUATION

2.5.1

Mechanism of internal/ external assessment is transparent and the
grievance redressal system is time- bound and efficient

2.5. Evaluation Process and Reforms

“





MECHANISIM OF INTERNAL/ EXTERNAL ASSESSMENT 

SEE
University Level

CIA
  Institution Level

• Students are informed about the SEE 
schedule 

• Allotment of room through UUCMS 
portal

• Assessments are done in line with BU 
CoE

• Results are published in the UUCMS 
Portal

• Revaluation date and grievances 
addressed through UUCMS (Student 
Portal)

• A structured and well-executed 
examination process

• Grievences addressed in UUCMS 
subsequently Liason officer follow up

• Exam Cell announces IA time table
• Collection of admit card, scrutinise 

the QP & allot the invigilation 
duties

• 7days after the exam IA results 
announced 

• Answer scripts discussed in the 
classroom

• Grievances are addressed within a 
stipulated time.

• Consolidated IA marks uploads in 
UUCMS after audit 

• Grievance boxes placed on campus 

Transparency

Time Bound

Efficient



Mechanism of Internal assessment (Formative)

-→ Process -→

Circular & Time Table [ Students 

& Department) 

Q.Paper submission by Dept.

Conduct of Examination & 

Distribution of Answer Scripts

Formative 
Assessment

Internal 
Assessment - 1

Preparatory 
Examination

Handling discrepancy by 

Subject teacher / HoD after 

Paper distribution 

Entry of Final IA in Optra & 

Generation of IA report

Parents Teacher meeting & 

Mentoring Session

START

IA Auditing by 

Examination 

Committee

Display of IA 

marks in Notice 

Board

STOP

Uploading IA in 

UUCMS



Mechanism of External assessment (Summative)

Any Grievances

Grievances Redressal 

Committee 

Examination Committee 

(Liasson Officer)
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